
 

 

 

 
 MINUTES 

Board of Directors Meeting 
 
 

 Development Authority Conference Room    
and via Zoom Meeting 

February 8, 2023, at 9:30 a.m. 
 

 
Amy Orndoff, Vice President Eddie Gochenour 

Margie Bartles Helen Harris 

Mary Sue Catlett PJ Orsini 

Brad Close, Treasurer 10 a.m. Brandon Smith 

Dan Dulyea Hunter Wilson 

  

  

 
ABSENT: Abe Ashton, President; Jason Barrett; Montie Hicks, Secretary; Doug Long; Kevin Knowles 
OTHER ATTENDEES:  Jennifer Smith, Executive Director; Leslie Gantt, Economic Development 
Coordinator; Candace Dalton, Office Administrator 
GUESTS: Ken Barton, Legal Counsel, Steptoe & Johnson; Moises Mendoza, Social Connection 
Marketing; Chris Strovel, Senator Shelly Moore Capito’s Office 
 

I. Call to Order – Vice President Orndoff called the meeting to order at 9:30 a.m. 
 

II. Determination of Members Present and Existence of a Quorum – Vice President Orndoff 
reported that a quorum was present. 

 
III. Proof and Filing by Secretary of Notice of Meeting – Vice President Orndoff confirmed the                                                                                                                         

meeting agenda was posted to the public on Monday, January 30, 2023. 
 

IV. Reading and Disposal of Prior Month Meeting Minutes - The Board reviewed the minutes of       
the last Board Meeting on January 11, 2023.  No corrections to the minutes were 
requested and the minutes were accepted. 

 
V. Public Comments – Vice President Orndoff introduced Chris Strovel from Senator Capito’s 

office.    
 

VI. President’s Report – President Ashton was absent. No report was given.  
 

VII. Finance/ Audit Committee Report - Mr. Close presented the Financial Report. He said the 
additional money that is shown for Cash Flow is from stormwater and grant 
reimbursements.  Ms. Bartles asked if we were still considering moving money from the 
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West Virginia Investment Management Board. Mr. Close said it was decided to leave it with 
the WVIMB. He deferred the question to Mr. Barton for more details.  Mr. Barton said that 
with the market struggling it is not a good time to cash out. If we decide to move it, we 
should move the money to the WVIMB Treasure’s Office where it will be more liquid. The 
WVIMB asks for two months’ notice and that it is done by the end of the fiscal year, June 
30, 2023. 

 
  Ms. Bartles made a motion to accept the Financial Report as presented, subject  
  to audit. Seconded by Mr. Wilson. Motion approved. 

 
VIII. Reports of Chairpersons of Standing Committees 

 
A. Executive - Vice President Orndoff said the committee had met to discuss the hiring of a 

new Associate Director. More would be shared in Executive Session. There were no 
questions.  

 
B. Business Development - Chairman Orsini said a meeting was scheduled for tomorrow, 

February 9, 2023, at 11 a.m. He said he would have a report in Executive Session. There 
were no questions.  

 
C. Marketing - Chairman Smith said that the committee had met to discuss the Quality-of-

Life Survey.  He said they changed direction of their spotlights to small business and 
seem to be receiving more interest. They also talked about a “Shark Tank” type panel 
and were working on that.  

 
Mr. Mendoza said that Quad Graphics and P&G Business Spotlights are finished and 
awaiting approval.  He said they are editing Orsini’s Appliances Business Spotlight now. 
Black Draft Distillery will be the Business Spotlight for February. He will also be doing a 
podcast with Commercial Metals Company.  There were no questions.   

 
D. Government Affairs and Infrastructure – Mr. Dulyea said that the committee met with 

Mr. Barrett and that water issues, Department of Highways, and Senate Bill 29 were 
discussed. More information will be discussed in Executive Session. There were no 
questions.   

 
IX. Property Management – Chairman Wilson presented the property report. He said we               

have one small office space that is to be leased this week and then we will be at 100% 
occupancy.  He said that Ms. Smith had provided Calvary Construction with a punch list 
and that she is doing a good job with the renovations.  

 
X.  Report of Staff 

 
A. Executive Director – Ms. Smith reviewed her report. She highlighted that she had 
interviewed applicants for the Associate Directors position. She continues to work with 
Mr. Mendoza on marketing.  A punch list has been provided to Calvary Construction to 
complete the renovations. She toured Clorox with Senator Capito and Mr. Strovel.  She 



 

3 

 

attended several events and meetings as listed on her report.  She said she had met 
with both Red Rock and Commercial Metals Company. Red Rock hopes to have their 
project completed in June. She talked briefly about small business loans and grants that 
are now available. She shared that there would be a Master Plan Meeting for 
Martinsburg-Berkeley County Parks and Recreation tonight at 6 p.m. There were no 
questions.  
 
B. Economic Development Coordinator - Ms. Gantt reviewed her report.  She said 
she is assisting the Executive Director as needed and is working on the 2022 audit.  She 
is continuing to share grants with businesses. She attended several meetings including 
the Governor’s Town Hall Meeting. She helped to plan the Eastern Panhandle 
Entrepreneurs Conference and stated that there was a good turnout.  She mentioned a 
few other meetings and events listed on her report. There were no questions.  

 
XI.  New Business – No new business to report.  

 
XII. Other Business – No other business to report.  

 
XIII.  Executive Session – Mr. Wilson made a motion to enter Executive Session at 9:45 to confer with 

 council on real estate matters and personnel matters. Ms. Harris seconded the motion. The 
 board returned to open session at 10:20.  
 
  Mr. Wilson made a motion that the Caperton Project be extended 90 days for   
  $50,000. Seconded by Mr. Gochenour. Motion carried. 
   
  Mr. Wilson made the motion for Ms. Smith to hire Krista Hoffman as the Associate  
  Director.  Seconded by Ms. Harris. Motion carried.  
   

XIV. Member Informational Reports and Announcements – Mr. Wilson mentioned that the 

Bedlington Firehouse land is still up for sale. Margie mentioned the Home Show will be 

coming up soon. Jen reminded everyone about the Berkeley County Parks and Recreation’s 

Master Plan Meeting tonight at 6 p.m. Ms. Smith also shared that Commercial Metals 

Company will host an open house on February 23, 2023 at the Holiday Inn from 3pm – 7pm. . 

 
XV. Adjournment - There being no further business, the meeting was adjourned at 10:31 a.m. 

 
Respectfully submitted, 
 
 
 
Montie Hicks                               Abraham Ashton 
Secretary                                      President 


