
 

 

 

 
 MINUTES 

Board of Directors Meeting 
 

 Development Authority Conference Room    
and via Zoom Meeting 

June 12, 2024, at 9:30 a.m. 
 

Abe Ashton, President Helen Harris  

Brad Close, Treasurer  Doug Long 

Montie Hicks, Secretary PJ Orsini 

Jason Barrett John Reisenweber 

Mary Sue Catlett Brandon Smith  

 
ABSENT: Amy Orndoff, Vice-President; Margie Bartles, Eddie Gochenour, Kevin Knowles, Hunter Wilson  
OTHER ATTENDEES:  Jennifer Smith, Executive Director; Leslie Gantt, Economic Development 
Coordinator; Candace Dalton, Office Administrator 
GUESTS: Kenneth Barton, Legal Counsel, Steptoe & Johnson; Chris Strovel, Senator Capito’s 
Office; Moises Mendoza, SC Studios 
 

I. Call to Order – President Ashton called the meeting to order at 9:30 a.m. 
 

II. Determination of Members Present and Existence of a Quorum – President Ashton 
reported that a quorum was present. 

 
III. Proof and Filing by Secretary of Notice of Meeting – President Ashton confirmed the                                                                                                                         

meeting agenda was posted to the public Wednesday, June 5, 2024. 
 

IV. Reading and Disposal of Prior Month Meeting Minutes - The Board reviewed the minutes of       
the last Board Meeting on May 8, 2024.  No corrections to the minutes were requested and 
the minutes were accepted. 

 
V. Public Comments – President Ashton welcomed guests. There were no comments. 

 
VI. President’s Report – President Ashton took the time to recognize Ms. Harris and Mr. Hicks 

who both termed out after 15 years of being on the board.     
 

VII. Finance/ Audit Committee Report – The Finance & Audit Committee met before the board 
meeting. Chairman Close reported that the Authorities cash position has improved since 
the Eastern WV Regional Airport has paid back their loan. Chairman Close also stated that 
the Foxcroft Property revenue has surpassed the expected budget income. There were no 
questions.  
  

Mr. Reisenweber made a motion to accept the Financial Report as presented, subject  
 to audit. Seconded by Ms. Harris. Motion approved. 
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VIII.      Reports of Chairpersons of Standing Committees 

 
A. Executive – President Ashton stated that the Executive Committee did not meet. There 

were no questions.     
 

B. Business Development – Chairman Orsini had nothing until Executive Session. There 
were no questions.  

 
C. Marketing – Chairman Smith stated that the Quality-of-Life Survey had gone live and 

would run through the month of June.  Mr. Mendoza stated that about 700 surveys 
have been completed so far.  There were no questions.  

 
D. Government Affairs and Infrastructure – Did not meet. There were no questions.    

 
IX. Property Management – In absence of Chairwoman Bartles, Ms. Smith gave the following updates. 

Ms. Smith said that she contacted the Berkeley County Backpack organization and shared that the 
Authority had voted to waive their rent over the summer. Ms. Smith said they were very 
appreciative of the three free months of rent.  Ms. Smith also mentioned that she had the BC 
Chamber of Commerce send out an email blast advertising the vacant office space in the 300 
building.  Ms. Smith said that things are going smoothly with the 400 Foxcroft VA renovations and 
that they are ahead of schedule. A property report was included in the board packets for review.  
There were no questions.  
 

X. Ad-Hoc Nominating Committee - Chairwoman Harris asked for nominations from the floor. There 
were none. Chairwoman Harris proposed the slate of officers for vote: Abraham Ashton, President; 
Amy Orndoff, Vice President; Brad Close, Treasurer; Mary Sue Catlett, Secretary.   

 
Mr. Long made a motion to close the nominations. Seconded by Mr. Hicks. Motion approved.  
 
Mr. Reisenweber made a motion to accept the slate of officers as proposed. Seconded by Mr. 
Long. Motion approved.   

XI.       Report of Staff   
 

A. Executive Director – Ms. Smith reviewed her report highlighting the following. Ms. Smith 
re-stated that the 400 Foxcroft VA renovations are moving along and are currently ahead of 
schedule.  She continues to work with the staff on Build-Up Berkeley and said that we have 
about $16,000 in sponsorship money so far.  Ms. Smith shared that Monument Companies has 
started renting out apartments at the old Interwoven Mill and have about 85 rented so far. She 
said the rent includes all utilities making this an affordable housing option in Martinsburg. She 
also mentioned that Monument Companies will be speaking on Historical Tax Credits at the WV 
Economic Conference that the Authority is hosting in September.  Ms. Smith also mentioned 
that she had attended a broker dinner at the Bavarian Inn. She has weekly meetings with 
Commercial Metal Company. She has a meeting scheduled with Mountaineer Gas Co. and 
OmniTRAX today to discuss gas lines for the Bender Fulton property and OmniTRAX easement. 
She stated that she needs a vote on an agreement with MuniCap for the TIF financing. She 
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explained that MuniCap is a consulting firm specializing in public financing for real estate. They 
are the only firm that does this kind of consulting in the area. She will share more about this 
when we get to New Business. She stated an RFP for Statements of Qualifications for 
Architectural and Engineering Services for TIF projects has gone out.  Ms. Smith also stated that 
a Request for Qualifications for Commercial Real Estate Agent/Broker for Station Square has 
also gone out.  These requests are going out in The Journal and are posted on our website. 
There were no questions.   
 
B. Economic Development Coordinator –Ms. Gantt continues to work with the staff and 
meet local businesses.  She talked about the new “Lunch and Learn” event that the Authority 
will be hosting. She said they will be held bi-monthly, and that Ms. Smith will be the first 
presenter. Ms. Smith will speak about the role of the Authority and the upcoming Build-Up 
Berkeley pitch competition. Ms. Gantt attended the WVEDC and the Chamber of Commerce 
wrap-up sessions. She hosted the EPEF Forum, the presentation was on the company lab at 
James Rumsey.  She is continuing to help with the planning of Build-Up Berkeley. She did a 
Small Business Spotlight on Armani Brewing and AM Brews. She recorded a non-profit reel with 
Project Linus which is an organization that makes blankets for children who are seriously ill or in 
traumatic situations. She attended Sunrise Rotary Meetings, an OmniTRAX meeting with Ms. 
Smith, she met with Mark Burdette to discuss WV Business Link, attended a meeting at 
Continental Brick and attended a Region 7 Workforce Development Meeting.  She continues to 
participate in Toastmasters and completed Leadership Academy at Blue Ridge CTC. There were 
no questions.  

   
XII.  New Business  

 
A. MuniCap Agreement- Ms. Smith explained that the MuniCap agreement is for consulting 
services to determine the amount of bonds that would be created by the TIF. Several questions 
were asked.  Ms. Smith answered these questions by stating that as the developer of the TIF 
the Authority would be the one to sign the agreement. She also stated that any cost will be 
invoiced to the county for reimbursement from the TIF. It was also stated that the agreement 
can be terminated by either party at any time. Ms. Smith said that Mr. Barton and Mr. Stump 
have both reviewed the agreement.  
 

Mr. Close made the motion to have Ms. Smith sign the agreement with MuniCap for 
consulting services for the TIF. Mr. Reisenweber seconded the motion. Motion approved.  

 
XIII.  Other Business   

 
XIV.  Executive Session  

 
Mr. Long made a motion to enter Executive Session at 9:59 a.m. to confer with counsel on 
real estate matters. Ms. Harris seconded the motion. Motion approved. The board returned 
to open session at 10:29 a.m.  
 

XV. Member Informational Reports and Announcements – Ms. Harris mentioned a Juneteenth          

event being held at Mt. Zion Church on June 26, 2024.  
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XVI. Adjournment - There being no further business, the meeting was adjourned at 10:32 a.m. 
  
Respectfully submitted, 
 
Mary Sue Catlett                         Abraham Ashton 
Secretary                                      President 
 
 


