
 

 

 

 
 MINUTES 

Board of Directors Meeting 
                              Zoom Meeting Only 

 February 12, 2025, at 9:30 a.m. 
 

Abe Ashton, President  Kevin Knowles Hoy Shingleton 

Amy Orndoff, Vice President Doug Long Donna Van Metre (Joined 9:47 a.m.) 

Brad Close, Treasurer PJ Orsini Patrick Winkelman 

Eddie Gochenour John Reisenweber (Joined 9:34 a.m.)   
 

 

ABSENT: Jason Barrett, Mary Sue Catlett, Brandon Smith  

OTHER ATTENDEES: Jennifer Smith, Executive Director; Leslie Gantt, Economic Development 
Coordinator; Candace Dalton, Office Administrator 
GUESTS: Kenneth Barton, Legal Counsel, Steptoe & Johnson; Joe Sturm, First Management 
Group; Chris Strovel; Senator Shelley Moore Capito’s Office; Moises Mendoza, Social 
Connections 
 

I. Call to Order – President Ashton called the meeting to order at 9:31 a.m. 

II. Determination of Members Present and Existence of a Quorum – President Ashton 
confirmed with Ms. Smith that we did have a quorum. 

III. Proof and Filing by Secretary of Notice of Meeting – Ms. Smith confirmed the                                                                                                                         
meeting agenda was posted to the public Wednesday, February 5, 2025 and revised on 
Thursday, February 6, 2025 changing the meeting to Zoom only due to the forecasted bad 
weather. 

IV. Reading and Disposal of Prior Month Meeting Minutes - The Board reviewed the minutes of       
the last Board Meeting on January 8, 2025.  The minutes were approved. 

V. Public Comments – There was none.   

VI. President’s Report – There was nothing to report.  

VII. Finance/ Audit Committee Report –Chairman Close said the financial reports are in the 
packet. There were no questions.                                                                                                                                                 

      Mr. Shingleton made a motion to accept the Financial Report as presented, subject  
 to audit. Seconded, by Mr. Long. Motion approved. 

Chairman Close also brought up a concern about the wording in the Financial Policies and 
Procedures Manual stating that Request for Proposals were to be solicited and contracted 
for 3 fiscal-years.  The Finance Committee’s recommendation was that this be changed to 
up to 3 years with a renewal each year if we are satisfied with the service. Discussion 
occurred. It was determined that Mr. Barton will clean up the wording in the Finance 
Policies and Procedure Manual under Request for Proposals, going forward all contracts 
should include an escape clause, and that Ms. Smith can still move forward with putting 
out the current RFPs and include that contracts are for up to 3 years.  

VIII. Reports of Chairpersons of Standing Committees 
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A. Executive – President Ashton stated that the Executive Committee did not meet. 
There were no questions.     

B. Business Development – Chairman Orsini deferred discussion until Executive 
Session.  There were no questions.   

C. Marketing – Ms. Smith stated that the Marketing Committee did not meet but is 
scheduled to meet later in the month to review the Request for Proposal for 
Marketing. There were no questions.  

D. Government Affairs and Infrastructure – Chairman Reisenweber said the 
Government Affairs and Infrastructure Committee did meet.  They had a 
luncheon and invited several guests who talked about infrastructure including 
updates on sewer and water. Mr. Shingleton gave an update that the water 
utilities will open bids for two water tanks on March 27th. He gave a time of 
completion of two years to have the two tanks operational.   There were no 
questions.    

IX. Property Management – Chairwoman Bartles, made the recommendation to accept a bid 
from Harris Tree Removal and Services. The bid was included in the board packets. 
Chairwoman Bartles mentioned that this was the same group who does our snow removal. 
It was stated that we have been happy with these services. There were no questions.  

Mr. Close made the motion to accept Harris Tree Removal & Services bid for mowing and 
landscaping services. Seconded by Mr. Winkleman.  Motion approved.  

Mr. Sturm gave a report. He said income was as expected and expenses were a little high 
due to the deposit on the heat pump, repairs to the sprinkler system and Regional Fire’s 
completion of the discrepancies.  He said PurgeRite has moved in and the lease started on 
February 1, 2025.  He said the window dates will be coordinated once the windows come in 
but should be around the first two weeks of March. There will be minimal inconvenience to 
tenants. He is still waiting on a bid for parking lights for the 400 building.  Johnson and 
Johnson have installed the new heat pump. Regional Fire did complete all the discrepancies 
The old landscaping contract was terminated.  Chairwoman Bartles asked if we owed 
anything to NOWA for landscaping. Mr. Sturm said that when he reached out to them with 
the termination, he did not hear back from them.  Mr. Sturm does not believe we owe 
them anything since they did not complete the fall clean-up. The clean-up will just be done 
in the spring. He also said he reached out to Kay, Casto and Chaney with the terms reached 
by the Property Management Committee if they want to terminate their lease early. He 
said they confirmed that they received his email but did not offer anything else. There 
were no further questions.   

X. Report of Staff   
 

A. Executive Director – Ms. Smith provided a report in the packet. She continues to 
reach out and relay information to businesses.  She will talk more about projects in 
Executive Session.  She attended the WV Economic Outlook to learn how well Berkeley 
County is doing within the state. She along with her staff attended the ribbon cutting at 
the Apollo Civic Theatre.  She said there’s great stuff happening there and wanted to 
support them.  She said Municap has completed the bond projections for CMC.  She will 
meet with the County Commissioners on February 20, 2025.  She said she continues to 



 

3 

have a lot of TIF communications. She continues to work with the YMCA and WVU.  She 
said everyone has her report and was available if anyone needed anything else. There 
were no questions.   
 

B. Economic Development Coordinator – Ms. Gantt said she continues to reach out 
to businesses about Workforce and state incentives. She attended the WV Economic 
Outlook and the Ribbon Cutting at the Apollo.  She is working with the BCDA staff and 
Mr. Mendonza on Build-Up Berkeley.  She did a non-profit reel on the Graciously Giving 
Foundation.  Along with staff from Senator Shelley Moore Capito’s office she attended 
meetings with Treplar and CMC.  She also attended meetings with Royce Too, Chem-Pak 
and Quad. She said she met with Michelle McDowell, who is the new director at Career 
One Stop. She continues to attend Toastmasters.  There were no questions.  

XI.           New Business –  
A. Creation of Receptionist Position – Tabled 

XII. Other Business –  

XIII.  Executive Session  

Mr. Shingleton made the motion to enter Executive Session at 9:56 a.m. to confer with 
counsel on real estate matters.  Seconded, by Mr. Long.  Motion approved.  The board 
returned to open session at 10:30 a.m. 

Mr. Knowles made a motion for the President to sign the extension for Project Lopez’s 
inspection period until June 1, 2025, with a closing date of July 15, 2025.  Seconded, by 
Mr. Winkleman. Motion approved.  

Ms. Bartles made a motion for the President to sign the Purchase and Sales Agreement 
for Village Square. Seconded, by Mr. Long. Motion approved.  

XIV. Member Informational Reports and Announcements – Ms. Van Metre shared that the 

Sunrise Rotary is having a Sock Hop on Saturday, and she has tickets if anyone is interested.  

XV. Adjournment - There being no further business, the meeting was adjourned at 10:32 a.m. 
  
 

Respectfully submitted, 
 

Mary Sue Catlett                         Abraham Ashton 
Secretary                                      President 


