
 

 

 

 
  

MINUTES 
Board of Directors Meeting 

                              Development Authority Conference Room and Via Zoom 
 June 11, 2025, at 9:30 a.m. 

 
 
 

Abe Ashton, President  Eddie Gochenour Hoy Shingleton 

Amy Orndoff, Vice President (Left during 

Executive Session)  

Doug Long Donna Van Metre 

Brad Close, Treasurer  PJ Orsini Patrick Winkelman 

Mary Sue Catlett, Secretary John Reisenweber  
 

 

ABSENT: Jason Barrett, Margie Bartles, Kevin Knowles, Brandon Smith  
OTHER ATTENDEES: Jennifer Smith, Executive Director; Leslie Gantt, Economic Development 
Coordinator; Candace Dalton, Office Administrator 
GUESTS: Kenneth Barton, Legal Counsel, Steptoe & Johnson; Joe Sturm, First Management 
Group; Keith McIntosh, WV Economic Development; Chris Strovel, Senator Capito’s Office, 
Gregg Wisecarver, The Sports Facilities Companies 
 
 

I. Call to Order – President Ashton called the meeting to order at 9:31 a.m. 

II. Determination of Members Present and Existence of a Quorum – President Ashton 
reported that a quorum was present.  

III. Proof and Filing by Secretary of Notice of Meeting – The meeting agenda was posted to the 
public Wednesday, June 4, 2025. 

IV. Reading and Disposal of Prior Month Meeting Minutes - The Board reviewed the minutes of       
the last Board Meeting on May 14, 2025.  The minutes were approved. 

V. Public Comments – President Ashton recognized guests Mr. Strovel, Mr. McIntosh and Mr. 
Wisecarver.    

VI. President’s Report – President Ashton stated that no one on the board will term out this 
year so the next year we will have the same membership. Since this is the last meeting of 
the fiscal year he reviewed some highlights. He talked a little about the success of bringing 
Handcraft Services to the county saying it is now under roof and will offer 240 jobs by 
2026. He shared that we hosted the West Virginia Economic Development Conference in 
September and that it was the largest turnout that had ever attend the conference. He 
shared the success of hosting the second Build-Up Berkeley Business Pitch Competition and 
talked a little about the winners. He also recognized Ms. Smith and the county for the 
creation of the TIF. There were no questions.  

VII. Finance/ Audit Committee Report –Chairman Close said the financial reports are in the 
packet.  He stated that the employee handbook will need to be updated due to health care 
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changes. He said that funds for the FY 2025-2026 budget will need to be reallocated. He 
stated that at least $5,000 for each employee will be changed from wages to health 
insurance cost. Mr. Close said more information will be forth coming. He said this does not 
need board approval but wanted to draw attention to this minor adjustment. There were 
no questions.                                                                                                                                                 

      Mr. Gochenour made a motion to accept the Financial Report as presented, subject  
 to audit. Seconded by Mr. Reisenweber. Motion approved. 

VIII. Reports of Chairpersons of Standing Committees 

A. Executive – President Ashton stated that the Executive Committee did meet.  
There were no questions.     

B. Business Development – Chairman Orsini had nothing until after Executive 
Session. There were no questions.   

C. Marketing – Ms. Smith stated that the Marketing Committee did not meet but 
the staff was working on Build-Up Berkeley.  There were no questions.  

D. Government Affairs and Infrastructure –Chairman Reisenweber said he missed 
the last meeting and will schedule something in the future. There were no 
questions.    

IX. Property Management – In the absence of Chairwoman Bartles, Mr. Sturm reported that the 
windows at the 400 building have been completed. He is working with the landscapers to 
keep weeds down, but the weather has been an issue. There were no questions.   

X. Report of Chairperson of Ad-Hoc Nominating Committee – Chairman Gochenour stated the 
following slate of officers: Brad Close, President; Margie Bartles, Vice President; Abe 
Ashton, Treasurer; and Mary Sue Catlett, Secretary. There were no other nominations from 
the board. There were no questions. 

Ms. VanMetre made a motion to close the nominations. Seconded by Mr. Reisenweber. 
Motion approved.  

Ms. VanMetre made a motion to accept the nominations as presented. Seconded by Mr. 
Reisenweber. Motion approved.   

XI. Report of Staff   
 

A. Executive Director – Ms. Smith said there’s a lot of activity with projects and will 
share that in Executive Session. She said Monument has completed their stormwater 
project and is very thankful for our help because they could not continue their project 
without the stormwater improvements. She said they are on their second phase now 
and will be starting the final phase on November 4, 2025.  She said that Oak Wood BBQ 
has signed a lease to be the restaurant within Monument. She has been on the radio for 
Build-Up Berkeley, she attended the Select USA conference, she met with several 
businesses and two are now on the project list. She helped with the Roundhouse RFQ’s, 
and they have now selected CEC as the engineering firm to design their master plan.  
She said there is a public hearing on the TIF scheduled for July 17, 2025, and this is to 
add the Dupont property into the North TIF.  There were no questions.  
 

B. Economic Development Coordinator – Ms. Gantt said she continues to reach out 
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and relay information to businesses. She organized the Eastern Panhandle 
Entrepreneurs Forum with a presenter from Partner Community Capital. She attended 
the ribbon cutting for the Good Samaritan Clinic. She attended the 2025 Legislative 
Wrap-Up Forum. Ms. Gantt recorded nonprofit reels with Read Aloud WV and Habitat 
for Humanity and a Business Spotlight on SLM Bookings. Ms. Gantt attended the WVEDC 
2025 Legislative Wrap-Up Seminar. She visited B.A. Martin Welding. She also had a 
meeting with Ms. Hadley from the Chamber of Commerce and said she would be 
helping with the Chamber’s Workforce Development Committee. She continues to 
participate in Toastmasters. There were no questions.  

XII.           New Business –  

A. TAP Grant – Ms. Smith shared that the TAP grant was a Transportation Alternatives Program 
grant that she is requesting approval from the board to apply for to get a sidewalk installed 
along our property. She said this would also include a concrete pad for a bus shelter that 
EPTA will be installing. Ms. Smith said the estimated cost was $271,000 and that the 
Authority would have to pay 20% which would be about $54,000. President Ashton 
mentioned that the city has a no interest loan for sidewalks. There was discussion.  

Mr. Reisenweber made a motion for Ms. Smith to apply for the TAP Grant. Seconded by Mr. 
Close. Motion approved.  

B. Berkeley Water Easement – Project Carmel – Ms. Smith shared that Project Carmel is on the 
F.O. Day site.  They would like to have a water loop around their facility.  They are 
requesting an easement for water pipes to be installed on the Willis site. Ms. Smith said this 
would be a benefit to the Willis site by providing water to the site. A map was included in 
the packet. There was discussion.  

Mr. Reisenweber made a motion to approve the water easement for Project Carmel and to 
allow incoming President Close to sign the easement. Seconded by Mr. Winkelman. Motion 
approved.  

XIII. Other Business – There was none.  

XIV.  Executive Session  

Mr. Close made the motion to enter Executive Session at 9:56 a.m. to confer with counsel 
on real estate matters.  Seconded by Ms. Catlett.  Motion approved.  The board returned 
to open session at 11:06 a.m.   

Mr. Shingleton made the motion for the president to sign the addendum to Project Lopez 
Purchase and Sales Agreement. Seconded by Mr. Reisenweber. Motion approved.  

Mr. Close made a motion for the Authority to authorize the president to sign the 
agreement with Thrasher regarding Project Allstar. Seconded by Mr. Winkelman. Motion 
approved.  

Mr. Winkelman made a motion for the president to enter into an agreement with the 
Sports Facilities Companies for up to 6 months. Seconded by Mr. Long. Motion approved.   

Mr. Reisenweber made a motion for the president to sign a listing agreement with Lowe 
Real Estate Group for Station Square. Seconded by Ms. Catlett. Motion approved.   

XV. Member Informational Reports and Announcements –  
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Ms. VanMetre shared that the Apollo and the United Way are partnering to host a Lip Sync 

Competition on November 8, 2025.  The winner will choose the non-profit of their choice 

to receive the prize money.   

Mr. Close asked anyone who was interested in a particular committee to notify him as new 

committee assignments will be assigned by the next meeting date. 

Ms. Smith thanked the board for their work.  

XVI. Adjournment - There being no further business, the meeting was adjourned at 11:10 a.m. 
  
 

Respectfully submitted, 
 

Mary Sue Catlett                         Brad Close 
Secretary                                      President 


